InterCall Unified Meeting”

Outlook Calendar Integration

InterCall Unified Meeting lets you quickly and easily bring people together—from
anywhere in the world—so they can see what you want to show them, hear what you

“ Interca"- have to say and interact in order to learn, collaborate and make decisions@. Below you will
find helpful tips to easily schedule your meetings using Microsoft Outlook™.

For more information: Outlook Calendar Tool

In the U.S.: InterCall Unified Meeting has tight integration with Outlook to make it easy to schedule

800 374' 2'441 meetings and distribute your access information.

www.intercall.com

info@intercall.com + InterCall Unified Meeting “plug-in” button — one click is all it takes to insert your
meeting information.

In Canada: + Auto-populates customizable invite text (e.g., font, size, color, etc.) — you can make

877.333.2666

A your invitation your own.
www.intercall.ca

+ Simplifies scheduling a meeting — no more searching for and mistyping your
conference details.

Scheduling a Meeting is as Simple as... 1-2-3!

1 Double-click the specific meeting time in your Outlook calendar.
2 Enter the subject and click InterCall Unified Meeting.

a. Invite text auto-populates and can be edited/customized
3 Click the Scheduling tab, invite participants and send!

[£5] Project Meeting - Appointment
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Subject: IPrDjectMeeting

Location: IJO\H using InterCall Uniflied Mesting

Starttime;  |Thu 10/15/2009 x| Jraoem w| T adldayevent
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You have bean invited to a meeting wsing InterCall Unified Meeting®

Join the meeting and be automatically dialed.
https Jilobhy.me.iconf.neligeedobbyistart meeting.asp?ha=300000732&strLogin=9937T0&sICC=GR

Need help? Contact tech support - available 247
hittpetwnaneintercall.cormicustomer-centertechSuppart.php

Need to present? Install full version - only necessary for presenter capabilities andfor deskitop video
hitpziicontent! 01 .me.iconf.netgce _installerfinstall asp ?ha=3000007 32

Not on the web? Phone-only access:
United States

Toll Free (888) 267-8270
Tall (303) 567- 9844

. SE Conference code: 893770#
west InterCall is a SUbs.‘ld'aw If you are the moderator, enter your Jeader PIN.
of West Corporation

Additional conference dial-in numbers:
AAPECE (Can't see the compiate iist? View all felephone numbers




